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Request Prior to IRB Application
	Requestor’s name:      
	Date:      

	
	

	Email address:      
	Campus:      

	
	

	Phone number:      
	Position:      


1. Provide a brief summary of the proposed research in lay terms.  Include major hypotheses, research questions, and research design.
2. Describe the information needed and how you plan to obtain the data needed.  

3. If the research involves human subjects, please answer the questions below: 

a. Describe the source(s) of subjects and the selection criteria.  Specifically, how will you obtain potential subjects, and how will you contact them?  Will any compensation or incentives be given for participation?  If so, what?

b. Describe the consent process.  Attach a copy of all consent documents.

c. Provide a step-by-step description of each procedure, including the timelines, duration, and location of each procedure.  

d. Describe all known and anticipated risks to the subjects including side effects, risks of placebo, risks of normal treatment delay, etc.

e. Describe the anticipated benefits to subjects, and the importance of the knowledge that may reasonably be expected to result. 

f. How will confidentiality of the data be maintained?  Include exact location of the signed originals of the informed consent forms, the method of storage, and the names or titles of individuals having access to the consent documents.  Specify a date for the destruction of data.  

4. Describe the help you need from any Baker College Campus or the Baker College System with the analysis of this data.
5. How will results be disseminated?

Signature of requestor 

___________________________________________
Signature of immediate supervisor 
___________________________________________

Signature of faculty sponsor

___________________________________________

(if requestor is a student)
Signature of campus president 
___________________________________________
---------------------------------------------------------------
Official use only by Campus President and/or System Executive Committee
Additional approvals by or notifications to:  (check all that apply)
 FORMCHECKBOX 
 Appropriate System Director_________________________________
 FORMCHECKBOX 
 Human Resources (HR) _________________________________
 FORMCHECKBOX 
 Institutional Research Board (IRB) _________________________________
 FORMCHECKBOX 
 Information Technology (IT) _________________________________
 FORMCHECKBOX 
 Other: _________________________________
Final Summary required?  FORMCHECKBOX 
   Due Date:      
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