
Advancing quality college courses for high school students www.nacep.org 

Page 2 
 

 

 

 

Faculty Standards 
 

Faculty 1 (F1) All concurrent enrollment instructors are approved by the appropriate college/university academic 

leadership and must meet the minimum qualifications for instructors teaching the course on campus. 

 

Required Evidence: 

1. Description of the process and timeline for appointing, approving, or denying concurrent enrollment 

instructors, and how the process is publicized or made available to high school partners. 

2. Listing of minimum instructor credentials by course or discipline and a description of the process by 

which those qualifications are established by the iŶstitutioŶ’s academic leadership. 

3. Three completed samples of concurrent enrollment instructor applications, representing varied 

departments, that include documents required by the concurrent enrollment program (with 

secure information removed) and corresponding approval/appointment letters listing course/s for 

which instructor is approved. 

Faculty 2 (F2) Faculty Liaisons at the college/university provide all new concurrent enrollment instructors with 

course-specific training in course philosophy, curriculum, pedagogy, and assessment prior to the 

instructor teaching the course. 

 

Required Evidence: 

1. For each discipline, a sample of course-specific training materials and agenda for new concurrent 

enrollment instructor training. 

2. For each of these examples, a description written by the faculty liaison of how new instructors are 

trained.  Include a description on how the materials provided for evidence are used. 

3. Attendance tracking report documenting the date each new concurrent enrollment instructor 

received initial course-specific training. 

Faculty 3 (F3) Concurrent enrollment instructors participate in college/university provided annual discipline- 

specific professional development and ongoing collegial interaction to further enhance iŶstƌuĐtoƌs’ 
pedagogy and breadth of knowledge in the discipline. 

 

Required Evidence: 

1. An example from the professional development activities of each discipline, such as: seminar 

description and materials, event minutes, conference report, or individualized meeting summary. 

2. For each discipline a description of how the example of the concurrent enrollment pƌogƌaŵ’s annual 

professional development further enhances course-content and delivery knowledge and/or addresses 

research and development in the field. This description should include the format, delivery method, 

frequency, and an explanation of how annual professional development is distinct from new instructor 

training. 

3. Procedures and/or policy describing how the concurrent enrollment program ensures and tracks 

professional development participation, and follows up with those who do not attend. A tracking 

report documenting when each concurrent enrollment instructor most recently participated in 

annual professional development.  

Faculty 4 (F4) The concurrent enrollment program ensures instructors are informed of and adhere to program 

policies and procedures. 

 

Required Evidence: 

1. A comprehensive concurrent enrollment instructor procedures and practice guide, highlighting instructor 

non-compliance policy and process. 

2. A description of the concurrent enrollment program's administrative orientation for new instructors, 

including agenda, materials, and format. 

3. A copy of the procedures for instructor non-compliance. If you have had a non-compliant instructor/s, 

please provide documentation of the process followed. 
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